
 
**Corporate Transparency Act—BOI Filings Due 12/31/24!** 

 
Do you have an LLC, corporation or partnership that is registered with the Secretary of State?  If 

so, the Corporate Transparency Act may apply to you. 
 
We want to again remind you of some new requirements for business entities under The 
Corporate Transparency Act, passed in 2021.  The requirements under that Act are effective 
January 1, 2024.  This will apply to any business entity formed with the Secretary of State, with 
only a few small exceptions for very large entities who are already subject to other reporting 
requirements. 
 
The act requires that each entity file a report regarding their “beneficial owners.”  That term 
encompasses anyone who exercises substantial control over the entity or owns 25% or more of the 
ownership interest in the company. 
 
Existing entities are required to file this report prior to December 31, 2024.  Any new entities, 
formed after January 1, 2024 are required to file the report within 90 days of their filing with the 
local Secretary of State. 
 
The penalties for violation of the ACT are up to $500 a day per violation, limited to a total of 
$10,000 with a possibility of up to two years imprisonment.  Those penalties potentially apply to 
anyone who would be considered a beneficial owner under the Act.   
 
The form can be accessed at https://www.fincen.gov/boi.  The following information will be needed 
to file the form online: 
 

o Full legal name of entity, doing business name and EIN (Employer Identification Number) 
 
For each beneficial owner (any individual who has substantial control over a company or 
owns at least 25% of the company’s ownership interests), you will need the following: 

o Full legal name 
o Date of birth 
o Complete current address 
o Unique identify number from one of the following: 1) U.S. Passport, 2)ID issued by state or 

local government, 3)State issued driver’s license, 4)Or if #1-#3 not available, a foreign 
passport. 

o Uploaded copy of the document from which the unique identifying number was obtained 
from. 

 
You will only have to file this form once UNLESS any of the information above changes.  This 
includes address changes.  If you need to report a change you only have 30 days to report this 
change on an amended BOI filing.   
 
If you want to review the instructions prior to filing, you can access those at 
https://boiefiling.fincen.gov/help.   


